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Appendix C 

COMMITTEE / COUNCIL FINANCIAL REVIEW REPORT 

COMMITTEE / COUNCIL: __________________________ 

REVIEWERS:  __________________________ 

__________________________ 

We have reviewed the information provided including:     YES     NO 

- Committee Terms of Reference or Area Council Bylaws
- Copies of all bank statements
- Original cheque register/stubs (if available)
- Copies of all meeting minutes
- Annual Financial Statement prepared by the Treasurer
- Transaction Log
- Approved budget for the reporting period

It is our conclusion that all funds have been properly accounted for and documented: 

YES   NO 

Continued on page 2…/ 

If No, please describe discrepancies below 
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Reviewer 1: ______________________ ________________________________ 
Print Name Signature 

______________________ ________________________________ 
Phone #  Non-Work Email  

I acknowledge receipt of the complete finance package and have 
thoroughly reviewed all funds received and expenditures documented.   
I take full responsibility for this review and understand that I may be 
contacted to verify that the review was conducted thoroughly and 
accurately. 

Reviewer 2: ______________________ ________________________________ 
Print Name Signature 

______________________ ________________________________ 
Phone #  Non-Work Email  

I acknowledge receipt of the complete finance package and have 
thoroughly reviewed all funds received and expenditures documented.   
I take full responsibility for this review and understand that I may be 
contacted to verify that the review was conducted thoroughly and 
accurately. 

Date Review Completed: ____________________________ 
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